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SCHOOLS DIVISION OF SORSOGOM

July 22, 2024

DIVISION REMORANDUM
RTo. JELs.2o24

ADOpTION OF uNIFori

To:

TEMPLATES FOR MONTHLY WORK PLANS
AND ACCOMPLISHMENT REPORTS OF SCHOOL HEADS

Assistant Schools Division Superintendent
Chief Education Supervisors, SGOD and CID
Public Schools District Supervisors/ OIC-PSDSs
All School Heads
All Chhers Concerned

1.         With the aim of harmonizing existing practices in the preparation and submission of
Monthly Work Plans and Accomplishment Reports of School Heads utilizing varied forms and
templates, new templates for adoption are hereto attached.

I

2.         It will be noted that the +eference of the tasks indicated in the said templates is the
Philippine Professional Standads for School Heads Q'PSSH) which has been adopted by all
School Heads nationwide.

3.         The reports shall be prepared in duplicate copies and shall be submitted to the Division
Office, through the respective Public School District Supervisors.

4.         Considering the opening of the school Year 2024-2025 on July 29, 2024, all school
Heads are expected to adopt the template starting August 2024.

5.         For guidance and

1.id.`':.--:.

DeSED
RAT*TAG-wl=-

Balogo Spots Cqmplex, Balogo, Sorsogon City, Sorsog®n
4700
Lanoline: (056) 211€461
Email:±¥¥E.E.??.ffi±ti±L±¥E.±EP.±£±Efi

Website : depedsorsogon.com. giv
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