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SCHOOLS DIVISION OF SORSOGON

September 11, 2024

DIVISION MEMORANDUM
No. xp,s.2024

suBrmssloH oF UPDATED LlsT oF HAREs ,AND
SpEcmmnI SIGFTATURES OF SCHOOL HEADS

per DepEd Order RTo. 48,s.2017

TO:     A§st. S€h¢ots Dlwi§lBn superintendent
Public Schools District Supervisors
OIC-PIIblic Schools District Supervisors
Elementary and Secondary School ELncipals
Teachers-In-Charged

2.

3.

4.

Concerned Public Schools District Supervisors are hereby directed to submit the
updated List of School Heads {both Elementary. and Secondary} and their respective
specimen  sigriature to the Office of the Administrative Ofricer V (Administrative
Services) not later that September 25, 2024.

This  is  in  compliance  with  the  Regional  Memorandum  No.  1017,s.2024  dated
September 9, 2024 in relation to DepEd Order No. 48,s.2017 which provides that:

a`AII Schools DiijisierL Offices shall subrr[it i;n soft cnd,/ or ha:rd copg Of

the  apdated  list  Of  sc:hoal  heeds  arid  t:heir  respectwe  spectmerL
stgnatu:re, within 30 dcngs befiore t:he opening Of classes"

Said list of School Heads and their respective signature must be in the following
format:

Name of Name of Position Specimen Email Contact
Schools SchoolHead Signature Address Number

For information, guidance and strict compliance.
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September 9, 2024

RE8IOENAL MEMORANDUM
RT®. §. 2024

0 1 8 1 `f
SUBMISSION OF THE UPDATED LIST OF NAMES AND

SPECIMEN SIGNATURES OF SCHOOL HEADS
per DEPED ORDER NO. 48, S. 2017

T®:    Seh©ols Division superintendents
SDO's  Records Officers

1®        Please be reminded of the provision stipulated in DepEd order No. 48, s. 2017,
under general Instructions in the processing of Certification, Authentication and
Verifieatian {CAV} of Basic Education School Records, FTocedure No.  10 paragraph
e which provides that:

"Ail  Schools Division OREees shal:1 swhm±±  in soft G[nd/ or hard c!opg apdated
Iis± Of School heads and t:heir respedine speck:men stgrRTfure, within 30 dugs befiore i:he
operitng Of ctasst3s"

2.        In this regard, may we request the updated List of School Heads and their
respective  Specimen  signatures  to  be  Submitted  to  the  Administrative  Division-
Recgrd§ Section  on or before  September 30, 2024 following  the format below:

HREE GF
Have 0FSCHOOL

POSITIOH
SPE€REEH ErmL cOHTAor

SCHOOL HEae SIGHd"RE anDREs HUMRER

_`-I

3.       This  Office  complies  with  the  Data  Privaey  Act  of  2012.  The  specimen
Signatures will be treated with  utmost confidentiaHty and  shall  be  used  for the
at!ovemention€d purpose only.

4 ®         For compliance.
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