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Re: ANNOUNCEMENT OF VACANCY AND CONDUCT OF COMPARATIVE ASSESSMENT
FOR vARIous NON-TEACHmG AND TEAclnNG-RELATED poslTloNs

To:     Assistant schools Division superintendent
Division Human Resource Merit Promotion and Selection Board
Public Schools District Supervisors / OIC-PSDSs
All Others Concerned

1.  In connection to Division Memorandum No. 233, s. 2024, this Office announces that
there are additional vacancies for Non-Teaching positions open for assessment:

Position Title Number of
+--~ Place of Assignment

Administrative Aide I (Utility 2 Elementary (Bulusan CS)
Worker I) Cumadcad National Hich School
Administrative Assistant 11

1 Bulacao National High School
(Disbursing Officer 11|
^J_i_i-+-^+=',^   ^-A.'-+^_+  TTT/in:.'L.I-ru.-`+[`7.I.cr..ry v  I n]h.i\}ccd`i..  irl..L.

1 Barcelona Central School
(Senior Bookkeeper|
Administrative Officer I (Supply

1 Talaonga National High School
Officer I)

i .  Tilcr ft7I.c#erlce for\ drc oufrduc;t uf fro cunrparHfrot7 asst;a;rt5[IrerrL is- Expd OrdtFT fro. E, F.
2023.

2.  Attached as Annex A is the Notice of vacancy which includes the Position Title, Plantilla
Item  Number.  Salarv  Grade.  Monthlv  Salarv.  Qualification  Standards.  Number  of
Vacancies, and Place of Assignment.

3.  Attached as Annex 8 are the list of requirements to be submitted which are: the folder
for initial evaluation, and the sealed envelope containing the documents needed during
J.\__   -_-__.____,i___    ^  -_.`__.__  _-_IL-it=--uiJ(pa=Ia[rvc`J`.aoc®oiiiciT-i`.

4.  Prompt initial euluntion will be conducted upon submission so that the applicants
will   immediately   know   if  they   are   qualified   to   proceed   with   the   Comparative
Assessment.
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5.  The deadline  for submission is  on October  24.  2024 at  3:00  pin.  It  is therefore
understood that no additional documents Shall be accepted after the deadline. It
is encouraged that applicants should submit their envelopes -before the set deadline.
Previous appl;hauls are encouraged to apply or submit dociunen±s for apdati:ng
Ptaposes.

6 T  This   r}ffi/:e   pr-r)Ti'int`es`  FqiLaJ   F,.in.T`1rLvm.p+tit   Qpprttl|r`ity  tn   a`11   interestpflth  arr\plj/:a:nts_
without regard to  age,  sex,  sexual orientation,  gender identity,  civil status,  religion,
ethnicity, political affiliations, and disability.

7.  Persons with disability may request assistance from the Division HRMPSB prior to the
scheduled date of the comparative assessment. 'I`he HRMPSB shall provide auxiliary
and supplementary materials according to their needs.

8.  The schedule of the comparative assessment will be announced through an Advisory
wh,ic.h     ii;ith     LL36    posted     oil     the{     3DC     Scarsc]goi:i     Fit,-v-il-tc.eu     Cffic,ial     ttir'ebsiti>

edsorso On.Com. at  the  Office  of the  Personnel  Section,  and  throuch
social media platforms.

9.  Expenses  relevant  to  the  conduct  of this  activity  shall  be  charged  to  the  Division
-.^^1-/T    _   _   .1    -_    _   _1_      ___1_._   _i   i_     L1.    .    ______1     _   _   _   ___,.i.    .   .      _     .   .1     ___   .1...?   .   __     ___1_   _ivrt/vri/ (Art.;a[I I+trL'iui5' i5uujcL(  cu trlc' usuen at,t,t;rctiTi+ng aiiu` auu.rt,iilg I-tlics-.

10. Immediate and wide dissemination of this Memorandum is enjoined.
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cHEcxl,IST oF REQulRBnnHTs

Name of Applicant:
Position Applied For:
Office: ___. . __ __
Ccintact Number:
ReLlgLon:  _

Bthnlclty:
Personwith  Disability:   Yes(    )     No  (    )
Soloparent:   Yes(    )     No(      )

Application Code :

kNN€¥ P,

Status of Veriricatiori
q`o I>e filted®ul b±/ the HRMO/ HR Office/ sub<om"ttee)

Basic Documentary Requirement q`o be fiunrdut dy theapptryCheckifsubTndted) Status  ofSubmission(Checkifcomphed)
F3emarks

a. I,etter of intent addressed to the  Head of Ofrice, or to the
hichest human resource officer

b. Duly accomplishcd Personal  Data Sheet (PDS)
/r,S  Frirni  Nr`   91?   Revif`erl  ?(117\  and  Work  F,¥nen.pnrp  S:hept   ;f

apolicable
C. Photocopy of vaJid and updated PRC License/lD, if applicable
d. Photocopy of Certfficate of Eligibility/ Report of Rating, if

aDDlicable
C. Photocopy of scholastic/acadernic record such as but not

limited to Transcript of Records (TOR) and Diploma, including
comoletion  of grad`iate and Dost-graduate units/deITees. if
ava]lable

f. Photocopy ol` Certificate / s of Training, if api)licable
9. Photocopy of Certificate of Employment, Contract of Servicc, or

dulv sifTied Service Record, whichever is/are aDT)ncable
h. Photocopv of latest appointment, if applicable
i. Photocopy of the  Performance Ratings in the last rating

pcrlod(s)  covcring one (1 } year T)erformance pnnr to the
assessment, if appncable

j, Checklist of Requirements and Omnibus Sworn Statement on
the Certification on the Authenticity and Veracity (CAV) of the
documents submitted and  Data Pnvacv Consent Form

k. Other documents as may be required for comparative
assessment:
Means of Verirication (MOVs) showlng Outstanding
Accompfishments, Appl-ication ot  E;ducation, and Application ol
Leammg and Dcvclctpment reckoned from the date of last
issuance of appointment
Photocopy of Performance  Rating obtaincd from the relevant
work cxpenence, if perforTnance rating in lterri (i) is not relevant
to the position to bc filled

Human Resource Management ofricer

OunlBus 8wORH 8TATERENT

cERTIFlcATloN oF AUTHENTICITY AliD vERACITtr
I hereby certify that all information above are true and correct, and of my personal knowledge and belief, and the documents
submitted herewith are onginal and/or certiried tine copies thereof.

I)ATA pRrvAcv coN8BNT
I hereby grant the Department of Education the right to collect and process my personal information as stated above, for purposes
-t.ieven iL-Lu dir I+c`ia`cliiilmiL-,  rdcuitjl] ,  flrLi prELt]L]tl[L-un~. +7t;I in-in id  ui^. ii rt= Dq-en t]i7t=]ir flni I.tji  [m ijubFt=> ut-. Liml}7ijm iirr wits I  I fu
laws, rules. and regulations being implemented b`v the Civil Servic`e Commission.

Name and Signature of Applicant

ln consomrice with  Republic Act No   8792 or the  "Elcctmmc Commert» Ad a/2000 -,  (e)lectromc documents 8hau have the lngl effect,  validity or enforocabhity aa any other
•|A^r-.«-n. `..  .ny.  ~. ..I...g -.A.  .,  `-,or.-u-i--int-.i® .-... A,-Mi-.,L  .A,  I-L{ .-.. |..no.  `n-. ,a{-L .-.. ~ .,..-.,.-.  Lay  -+. ® .-.... A .... r  .I.A .-.. ~.,.  n  L ,.--...  ®.-;u./I.Ar  .I.A;u.il®..i
in,amtain8 its integnty and  rehabhity and can be authenticated so as to be usable for 8ubgequent reference


