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REGIONAL MBMORANDUM
No._ a i 3 1 5 __ s. 2024

GUDANCB oH THE FlmH® up scHooL mmclrAL 1 ITEM AND
cLARIFlcATlo» oH THE REsul;Ts oF nm rr 2ca3 /AND

Fy ae2i CATB NQESH

To Assi start ReSonal Director
Schools Division Superintendents
All Others Conccmed

£624.2T]h2i°tiapd:ed,he5eE¥a¥cseeengatss#.CEC]°sS:£o¥.emfin£:£D.M-I?.U:R:::
Clatancatlon on the Results of the FY 2023 and FT 2021 CAT 8 HQESH.

2.   Please be guided with the provided information for clarirications on the following:

a.   FY 2023 Category A and FY 2021 Category 8 Eligibility for Appointment;
b.   Fimng-up of School Principal position;
c.   Appointment to School Principal Positrons;
d.   Accountability and Responsibility of the Appointing Officers; and
e.   Frequently   asked   questiong   on   NQESH   &   Filling-up   of  Principal    I

Positions.

3.        For immediate disseirfuat]on of and strict compliance with this Memorandum
are directed.

ODBhaso
Regional Director

Bnc): ts stated
To be indica.eed in the Parpetunl lirdex

under the fouowing Subjects:
PILLING-UP OF SCHOOL PRI NCIPAL
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OFFICE OF Tl+E UNI)ERSECRETARY

IluMAN RESOURCE AND ORGANIZA1`I0NAL I)EVELOPM£NT

MBMO~DUM
DM-OUHROD-2024-2127

TO                         :   REGIONAL DIRECTORS
SCHOOLS DIVISION SUPERINTENDENTS

FROM
Regional Director
Officer-ln-Charge,  Ofrice of the  Undersecretary
Human Resource and Organizational Development

SUBJECT           ;    GUIDANCE ON FII,LING UP SCI]OOL PRINCIPAL I ITEM AND
Cl.ARIFICATION ON THE RESULTS OF THE FY 2023 AND F'Y
202 1  CATB NQESH

DATE                    :    24 October 2024

Committed  to  ensure tirnely  and  efficient  rilling-up of vacant positions  and  to ensure
that all sc`hools have a competent school leader,  the Department of Education (DepEd)
igsued DM 59 s. 2024 or the Results of Fiscal Year National Qualifying Exanimtion
for  School  Heads  and  Fiscal  Year  2021   NQESH  Category  a  Evaluation  and
Certification.

Upon   its   issuance,   different   queries  and   interpretations   have   been   raised   on   its
issuance in relation to filling up of School Principal I item vacancies. In response to the
queries and confusion  on some provisions of the  said DM,  this i§  to provide guidance
and clarification on the following:

1,.

1.FY2023CategoryAandFY20#1CacegoryBEligibiutyforAppoin.meat

a   ;;Lss¥:;o:o2:3r,;n::¥ ::a§#¥F:Ygu2::p:pL::Ca:jig;e:::#p¥f:ne:v:;#a:::f:°Ea°:a:e::::n:::E::i

assessment  to  be  conduct¢d  by  the  Human  Resource  Merit  Promotion  and

i;:::i;e:t'i#aia:jtic;1:Cn:e:s:oii#fad:i;::`c::::e:3|fi;tits::giiL:ti;i;
Enclosure 3 of DO 7 s.

SelcL`tion, and Appointment (RSA)

b.     FY  2021  Category  a  with  descriptive  rating  of "Needing  Intervention"  must
complete   the   required   in[erventions   bel-ore   they   can   be   considered   for
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appointment.  The  Schools  Division  Superintendent  through  the  Human
ResourL`e  Dc:velopment  Section  are  instrui`ted  to  provide  and  conduct  the
Intervention   iden[il]c(I   for   Category   a   eligibles   and   Issue   Ccrtificate   of
Completioii  as a docume]itary requirement

1`,     The  Schools  Division   Superintcndonts,  as  the  appointing  authonty,  are
acc`ountable  for making sound decisions when  appointing School  Principal I
among  the  eligible  and  qualified  candidates.  They  must  ensure  that  these
decisions ciimply  with  Section  S7 of DO 7,  s.  2023,  as follows:

57.        .'The  appo.n.ing  Offiicer/authority  shall  be  gutded  by  the  report  Of
the  HRMPSB's  CAR/CAR-RQA,  and  in  the  exercise  Of sound  discretion,  select,
insofar as practic:able, the candiclate deemed most quatified for appointmem from
among  the  top five  (5)  or  less,  depending  on  the  riumber  Of candidates,  unless
o\heru)tse proulded by laui.

For multiple uacancies; tile appoir`ting officer/ authority shall select from the
highlighted   top   carrdidates`  as   determined   by   the   HRMPSB,   computed   by
multiplying the nurrrder of uncinnt plantilla iterrLs by afactor Offiue as stipulated in
ltem No`  48.

2. Filling Up of School Principal position

a.   Schools  Division  Offices  (SD0s)  are  instructed  to  fill up  School  Principal  I
vacant positions as soon Jas possible.

b.    SDOs  with available qiLalified  applicants once all  School  Principal  I  posit)on
was l`illed up and  there is  no available item may consider reclassifying these
applicants subject to relevant i`riteria and qualifications outlined in DO 97 s.
2011.   Reclassiried  incumbent  shall  be  designated  as  head  of  the  school
without principal I item.

3. Appointmen. .a School PT€ru=lpa\ Positions
zi.     Appolntment§    to   School    Princ`ipal   positions,   whether   through   natural

vacancy  or  reclassil-ication,  shall  require  candidates   to  pass  the  DepEd-
adliijnjstered  school  head assessment.

b.    As  such,  it  shall  bc  reiterated  that  only  passers/eligiblc  of  the  NQESH,
Principal's Test, or other school head assessment/s that may so be required
in the future, shall be eliHble l'or appo]ntment to School Principal positions.

4.  Accountability and RespontEib ill`ty or the Appointing Omcere

All Schools Division Superintenden#arc relmnded and shall adhel.c to the provision of
section  66-68  of DO  7 s.  2023  as foaows:

66. The appointing officer/ authorto shall be accountable in the appointments, and in
respondir.g to c!ueries arid cla#ficcillons pertciining to the results Of the selection.

67.Aliy  prcilesl  on  tile  ai)pelnllner`l   shall  be   the  accc)unlabilitu  Of  the  appointing
offlc`er/ authority  in tl-ie concerned gouemance  level.  The protest for non-teaching,
related-[eachlng,  and  school  adrnliListration  positions  shall  be  filed  through  a

?:,i:,EAE  ®
Aocrm  )02 ai!.I  euildi[ig.  Dep[d Compl€+ Mt..also ^vc . Paslg Citv  lcoo
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forrral Luritten commur\ieatien crddressed to the Heacl Of Oy:face, ujithin 15 calendar
dc2gs from  the  date  Of lssuance  Of appoirtwnerit.  The  Rules on Protest under the
2oi 7 RRACCS shatl applg.  +

In acc`ordance with RA 8 190 and its implementing rules and regulations, "|p|rotests
regarding  the  appointment  or  assignrnen. Of classrc)om public  -  school  teachers
shall  prescribe  in  three  {3)  ir.onths  upon  the  issuance  Of  such  appoiritment  or
assigrment." "Aggneued appkcants in the registry Of the Schools Di.u.sicm may file
a protest.  The protest,  whieh  shall  be  subscribed and  sworn to  in the form dy. a
letter-complaLnt in three (3) copies. shall be f iled at the Regional Of f iice within mnety
(90) dogs from the issuance Of the appointmer\t. "

The IIead of o:ffice shau respond to the protest within seuen (7) calendar dogs from
the  receipt  Of the  protest  but  mag  extend  to  up  to  20  dags  depending  on  the
oomplexilg Of the protest.

Nci appeal shcLll be filed to cL.higher gouemance level Of DepEd. Appeals pertaining
tc) an action clr resporrse to protests issued bg the Head Of OJ:fu:e shau be submitted
and lodged to the concerned 'CSCRO.

Cclnsistent with Rule XVIII Section 92 c]f 2017 RACCS, the pendenay of an appecil
pertaLr.ing to the appoinlmeft± issued shau not render an appointment ineff;ectlue
or  bar the approual/ualidati®n thereoj.,  bg  the  CSC,  but the approual/Validation
shall be subject to the final outcoine Of the protest.

68.  All  other  prouistons  orL appQ±ntment  stipulated  in  Par.  V(E)  Appoirttrneut  Of the
DepEd Merit Selection Plan and rules and regulations as provided for in CSC MC
No.  14, s. 2018 (ORAOHRA),  as applicable. shall strictly be crdhered to.

For    more    infomiation,    please   contact    theBurcau   of   Humali    Resource   and
Organiz:ational I)cvelopment - Human Resoiirce Developi[[Lent  Division  (BHROD-
HRI)D),  4th  Floor,  Mabini  Building,  Department  of Education  Central  Office,  DcpEd
C`omplex,  Meralco  Avenue,  Pasig  City,  through  email  at  bhrod.hrdd(tideDed.sov.Dh or
telephone number (02)  8470-6630.

Immecliate dissemination or and strict compliance with this Memoranduin are directed.

%¥A:  ®
Room  102  Riz®I  Buildiii€,  Dt.pEd  Co/nplt.I,_Mera!co Avc..  Pasl6  CI{y  lG00
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®epflL.tmeitt of ®bu[dtion
OFFICE OF Tl+E UNDERSECRFTARY

I+UMAN  RESOURCE AND ORGANIZATloNAL DEVELOPMENT

FREQUENTLY ASKED QUESTioNs oN NQEsll a® FII,LING up oF pRINclpAL 1 poslTloHs

A.E¥202icATEcORy8cONCEF:+ns

1.  I   w®a   able   to   attefld   the   FY2021   NQESH   Category   8   Evaluation   and
Certification.  However,  my  mme  is  not  on  tbc  113t  provided  in  Depm
Memoralidum No.  59, 8.20Z4.   What Should I do?

Answer:   F.or   FY2021   NQESH.Category   a   who   attended   the   Evaluation   and
Certlfication on September 27-28,  2024,  but is  not  in the  list provided in DcpEd
Memorandum    No.    59,    s.2024,    please    provide    details    through    this    link:

2.  Ir I ani one of the FY2021 Category I Qualiriers, aln I considered a passcr of
the NQESH? Which specinc School administration positioas am I eligil]lc to
apply for?

Answer:   All   FY   2021   Category   a   qualiriers   in   the   list   provided   in   DepEd
Memorandum  No.  59,  s.2024 are cugible  to apply and  may be ap|)ointcd to  the
School   Principal   I  position   subject   to   the   result  of  evaluative  and  eligibility
assessment.  However. FY 2021 Category a qualmcrs with descriptive rating
of "Needing IDtervcntion" mu.t complete the required interventions before
they can be considered for appointment.

3.  Wbo  win  conduct  the  Evaluative  and  Eligibility  Assessment  for  FY2021
Category 8 QualirierE?

Answer,  The  evaluative  and  cligibility  assessment   shall  be  conducted  by  the
Human Resol`rce Merit Promotion and Selection Board of School Division Offices
guided  by  Enclosure 3 of DepE4Prder no.  007,  s.  2023 or the "Guidelines on the
Recruitment, Selcction, and Apptrintment (RSA) in the Department of Education'
and its  subscqut.nt  issuances.     '

4.  Who  win  provide  the  Profe8Bipnal  Shadowing  and  lmmer8ioa  for  FY2021
Category8Qualificrswithdcscaiptivoratingof"CloselyApprorimating"and
"Approximating"?                          \

Answer:  The  Schools  Division  alpcnntendent,  through  the  Human  Resource
Development  Section,  is  Instructed  to  provide  and  conduct  the  intervention
identified   for  Category  8  qualiriers  and  Issue   Certil.icate  of  Completion  as  a
doci`mentary requirement,

Addre±!:  Room  102  fti!al  Bldg  .  OepEd Corl`ple*,  Meralco Ave  .  Pat.g  City.  Metro Manila
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HTs and principals may request reclassific.ation again after three  (3) consecutive
years  of at  least  Very  Satisfactory  or two  (2)  consecutive years  of Outstanding
performance fi.om the €ffectivity of the latest appointment.

An  incumbent  HT  111,  supervising  at  least  9  teachers  for  at  least  3  years  may
request    i-or    reclassification    to    Principal    I    provided    all    requirements    for
reclassifiL`ation are  met as  provided in  DO 97,  s.  2011

5.  \I/hat is the process of rccla8sirication of SH positions?

Answer;
a.   An  applicant  shall  rile  their  request  for  reclassification  to  the  Personnel

Section  of their  respective  Schools  Division  Office  and  submit  the  complete
original or  certified  true  c`opies  of the  required  documents.  The  applieation
shall  be endorsecl  by the Public Schools District Supervisor (Distnct Ofrice).

b.   The SDO shall receive, review. and evaluate the completeness and authenticity
ol` the  subiTiitted  doc`uments.

1.     The SDO shall lorward the evaliiated dol`urnents  to the. DcpBd Regional Officc
I.or  eiiclorst:meiil  of retiuest  to  the  counterpart  DBM  Regional  Office  for final
action.

d.   Upon   approval  of  the   request,   the   DBM   Regional   Ofricc   concerned   shall
prepare   the   Notice   or  Orggnizatictn,   Stalfing,   and   Compensation   Action
(NOSCA)  and  Special  AIlotment  Release  Order  (SARO).  The  DBM  Regional
Olnce also issues the NC)SCA to the DepEd Regional Olrice concerned.

e.    'l`he  DepEd  Regional  Offlce  forwal.ds  the  onginal  copy  of the  NOSCA  to  the
SDO for preparation of appointment as recla§sified for attestation by CSC.

I.    The   SD0  forwards   the  original  copy  of  the  attested  appointment  to  the
applicant.

9.   The   SDO   continues   to   process   the   reqiiest   by   submitting   the   attested
appointment  and  other  documents  for  salary  adjustmem  and  the  list  of
reclassified positions in PSIPoP through the DcpEd Regional Ofrice.

h.   The  DepEd  Regional  Once  transmits  the  list  of reclassified  positions  to  the
DBM.                                                         1

6.18  reclas8irication  of  HT  andJSchool  Heads  still  allotped  in  view  of  tbe
issuancc of EO 174 (Expanded Career Progression System for Public School
Teachers| and its IRE?

Answer:  Pending the issuanee of the DBM-DepEd Joint Circular on the Modified

3:oS:tr`e°sns]ocn]flfi::'T::tc£::rsaansdw:]¥:spet::a:::Edscohred::a:ntdhes[yms;:cmme:fta:oarne::
EO   174  and  Its  lRR,  the  reclassific-ation  for  all  Teaching,  Head  Teacher,  and
School Held pc.sitions shall still be authorized. The existing guidelines stipulated
under C`hapter 6 of the DBM Manual of Position Classif]cation and Compensation

D®i'ED   U
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per DBM  Circular Letter No.  2007-6, MBC  ]0,  s.1979,  DO 57,  s.1997, and MEC
10,  a    1979,  and  DO  97,  s,  2011  shall  apply.

7.  Can  an NQBSH  eligibles be  designated  as  school  head  for 8chool8 without
Principal  1?  Can  they also be  designated  as A3sistant Principal to  Big BS
and Its?

Answer,  Yes.  Priority  to  be  designated  are  NQBSH  eligibles  to  schools  without
school head or assistant principal. Should there be no available NQESH el}gibles,
only then non-NQESH eligible be designated as Olc/'l`lc of a school.  Non-NQESH
eligible  may  submit  a  letter  or  intent  to  apply  as  Olc/TIC  along  with  other
documents   such   as   PDS,   Performance   rating,   TOR,   Certiricates   of  training
attended,  etc.,  for  evaluation  purposes.  The  SDS  has  the  discretion  on  who  to
designate  as  OIC/TIC`.

8.  Can aB NQESII pagser apply to both  elementary and Secondary Prfuclpal I
item?

Answer: Yes, subject to evaluative and comparative assessment results. The SOS
has the authority who to appoint.

9.   Can NQESH non-passer/non-eligible BE APPOINTED to Principal 1 Item?

Answt:r:    NO,    Schools    Division   superintendents   are    reminded   that   School
Principal  positions,  whether  through  natural  vacancy  or  reclassirication,  shah
require candidates to p&ss the DcpEd-administered school head assessment.

As such, it shall be reiterated that only pa§sers/eligible of the NQESH, Prmcipal's
'l`est, or other school head assessment/s that may be required in the future, shall

be eligible for appointment to School Principal positions.

10.      flow come NQESH nob-passer/non-eligible in our division was included
in the Comparative Asse8slnent Results for School Administration Position?

Answer:  With  reference  to  DO  7  s.  2023,  nan-NQESH  pas§ers  MAY APPLY  but

frp:e:i]aNs:#,:aHtTo:?sshcahi?::qp:::ec`appa:[fc°=tt;s?::'b:hNe6hEesrHthpr:susgetsnaturalvacancy

C. CERTIFICATE 0F RATING ICOR| CONCERNS

1.  What should I do ir I am included ia the list of FY2023 NQESH passer8 BUT
did not rec€ivc my COB and IDP?

Answer:  Please  ensure  that  the  emaS| used  in  the  NQESH  application  is  active
and accessible.  Kindly chec.k span message; should there be none, please provide
detailsthroughthislink:_I_ii.1ij.a://1JI1_.1}'/N`jPS1.1t`Q1<_1{£`Qt!±SL`l``._
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D. OTHER NOBSII RELATBI) CONCERNS

I.   Is there an update for FY 20ZI NQESH Category C?

Answer.  All  FY202l   NQBSH  Category  C  aspjring  Plincipal  may  retake  the  next
NQESH  scheduled  in  FY  2025.

2.  I was just prolnotcd to a new position less than a year now, and I passed the
NQBSII, can I apply for Pl position already?

Answer:  No,  appucation  to another position pnor to  his/her appointment to the
present position must be after one year of performance in the current poaltion.

-.----  ENI)  -------
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